
 
Art Docent 101!  

 
 

 
Thank you for volunteering to be a docent! You may be wondering exactly what you 

signed up for and this sheet, along with the other documents in this folder are aimed at helping 
you through the process. Keep in mind that these are just reference sheets and you are always 
welcome to email the Art Docent chairs (covartdocents@gmail.com) with any questions!  
 

What do I do first? 
 

 Contact the teacher via email to schedule a time that works for both of you that month. 
Try to fit your lesson and project into one hour. 
 

 Once you have the time and date, look at the rotation list to see what print you have that 
month and choose one of the elements of that print that you want to teach (line, shape, 
color, space, texture, movement, or pattern) in the lesson. Keep in mind that you can use 
a book rather than a print for any element.  

 

I have my artist, element, and a scheduled time.  Now What? 
 

 Choose a project! You can come up with something completely on your own or you can 
surf Pinterest, various art websites (there is a list available in the supply room), or look 
through the Projects Notebook in the art supply room to get ideas that will work for your 
class. Keep in mind age group—you may also want to ask the teacher if they have any 
preferences.  
 

 Make a sample! Once you have your project picked out, you will need to make a sample 
for the kids to see. Working on the sample may also help you anticipate which parts of 
the lesson may require extra time/attention, especially if you get a child helper to assist 
you with the sample. For younger kids, if the project requires several steps, sometimes 
breaking those steps down visually will help explain each step to them.  

 
 Book it! On the large desk calendar in the art supply room, please write in what 

print/book you are requiring and supplies that you will be needing (if you know) on what 
date.  Please don’t forget this step! If you don’t fill out the calendar, you may not have 
the print or supplies you need for your lesson because another docent reserved them for 
the same date and time. If you can’t make it into the school, email the Art Docent chairs, 
and we will make sure it gets on the calendar for you.  
 

 



Artist    Print     Project   What’s next? 
 

 Now it’s time to put together your lesson plan.  In the art supply room there are tons of 
resources.  We have some colorful folders, one on each artist along with one per element.  
These are filled with all sorts of things that you can use in your lesson.  There are also 
information books as well.  Some docents will head to the public library for extra books 
or music to play in the background.   

 
 If you are doing a project that has not been done before, we ask that you fill out an Art 

Docent Report Form.  The reason we need to do this is because your original project 
will be placed in a notebook, exactly like the ones you’ve seen, for other docents (in our 
school and others) to use in the future.  Once you have filled out the form and attached 
your small sample to the back of them, please put them in the Report form inbox.  It is 
located on the desk in the art supply room.   
 

The Day of the project……… 
 

 At this point, you are ready. Grab your print/book, lesson plan materials, and all the 
supplies that you will need for your project.  On most of the supplies, you will see a 
laminated tag.  Please take the tag out, and place it in the pouch with your name on it 
(located behind the door).  This lets us know who has what.  When you are done with the 
supply, please return the label to the supply it belongs to.   
 

 To save some time in the classroom, have all the materials the kids will need on their 
desks.  It may surprise you to see how much time it takes a class to search for supplies.   
You also may want to show up to your class a little early so you can do this.  

 
 Please remember to return all the art supplies to the supply room, cleaned and ready for 

the next docent to use.   
 

I’m done with the project, now what do I do with these 
masterpieces?  
 

 Mount and label the artwork! Mounting the kids project on paper makes them stand out, 
and look finished.  The labels are something that we do for the Art Walk.  Doing them 
when each project is completed will just save you a ton of time at the end of the year.  
There is label paper located in the art supply room.  The label needs to include the child’s 
name, date, teacher, and lesson.  
 
Example: 

 
A lesson in Line 

Ms. Mansfield’s amazing 2nd grade artist 
Ben Stanton 

October 2010 
 



Please DO NOT let the kids take their art home with them.  They will get to 
take them home at the end of the year, after the Art Walk!!!   
If the teacher does not want to put the artwork on display, and there is no place in their rooms 
to store it, then we ask that you find a safe place at your home to put it until the Art Walk in 
May. 

 
I’m feeling confident! Anything else?  
 

 The Art Auction Classroom Project! During the end-of-year Art Walk event, we hold an 
auction to help raise funds for the art program. These funds are used to replenish art 
supplies and purchase equipment for the program—we couldn’t do half of what we do 
without this fundraiser! This is why we ask all docents to try and create a classroom 
project for the auction. This could be as simple or elaborate as you want to make it. Many 
docents work the project into one they are already doing in the classroom. For example, if 
the kids are painting paper for a project, docents have used some of that painted paper to 
create a piece of art for the auction.  
 

 Preparing for and volunteering at Art Walk. All of this hard work gets shown off at the 
end of the year during our annual Art Walk event. The school becomes a gallery and we 
get to enjoy the expressions of the parents as kids proudly show off their work. All art 
needs to be hung up in the classrooms or placed on desks (if you have a project like 
sculptures that you are unable to hang) prior to the start of Art Walk. Docents are also 
asked to volunteer in some capacity for the event.  
 

 


